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Event: AASM Foundation Sleep Research Program for Advancing Careers and Young
Investigators Research Forum 2025

The AASM and AASM Foundation utilize Egencia, the corporate arm of Expedia, for all
attendee travel needs. Egencia is convenient, less costly and provides additional services
such as easy online booking, discounted rates and a mobile app. All attendees are
required to use Egencia when booking their travel so it is appropriately expensed to
the AASM or AASM Foundation. The AASM and AASM Foundation will not reimburse
for travel booked outside Egencia.

Getting an Egencia Account

If you do not already have an account through the AASM, follow this link:
https://www.egencia.com/users/pb/company/self-
registration?c=NTQ4MjASNmUINDg4Ny00YWIzLWIXMTQtZWNmMOThiZGZmMDNkOmM51b
Gw6bMjg30DQ=&egencia_locale=en-US

Account approval is required before travel can be booked. Account approval will take
approximately 24-48 hours.

You will receive an email once your account is approved prompting you to log back into
Egencia. Once logged into Egencia, make sure to visit these key areas in your profile to
update your travel preferences:

= Personal Information: Enter your contact information, emergency contact and TSA
Secure Flight data. TSA Secure Flight Data is mandatory for air travel in the US. Enter
this information into your profile now to avoid any future travel disruptions. In this
section you can also change your e-mail address at any time, select HTML or text
formatting
and indicate if you would like to receive business-pertinent news from Egencia.
= Travel Preferences: Specify your flight preferences - including frequent flyer
information and home airport

= Egencia On the Go: Sign up to receive alerts about flight status, gate changes and
delays via e- mail, voice phone or text or enable calendar synch to stay on top of your
latest travel information right from your calendar.

You can also view short training videos on demand to help you get started with Egencia
under the “Travel Center.”

Booking Your Mode of Travel Transportation
When booking your ticket, be sure to use accounting code “060” when prompted. Do NOT
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enter your own personal credit card details, as this will prompt the system to charge
your card directly.

Questions

If you have any questions specific to using Egencia’s site and booking flights, contact
Egencia at (866) 397-2677. If you have any questions specific to the AASM travel policy or
your AASM Egencia account, contact Erin Levine at elevine@aasm.org.
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