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INSTRUCTIONS:   Please provide detailed information regarding your project in the sections below.  Sections E-J should be approximately 4-5 pages total. Section K should be approximately ½ page total.
	A. 
	Project Leader Name:      
	Title:      

	
	Project Leader Organization:      

	
	Address:      

	
	Phone:      
	Project Leader Email:      

	
	Collaborating Organization (if applicable):      


	B. 
	Project Title:      

	
	Grant #:     


	C. 
	Progress report covers the funding period from (contract date to today’s date):

     


	D. 
	Project personnel, title and roles:

     


E. PROject Aims: Please list the approved project aims below. If the aims were modified, please include the date the modification was approved by the AASM Foundation and provide a brief justification.
     
F. PROJECT Results: Describe the main outcomes for each of the project aims, including any negative results. Describe accomplishments achieved related to planned activities. If challenges were encountered or additional questions were addressed, describe how your approach was modified.

     
G. Significance: Explain the significance of the project to the sleep community and its potential impact on sleep health.
     
H. Plans: Describe how the work completed will inform future work, including implementation into the sleep community, future grant submissions, additional analysis of data after the conclusion of the grant period, or other planned activities. 
     
I. Publications: List any manuscripts, presentations, media pieces, and abstracts that have directly resulted from this grant. This list should include the title, references, and copies of:

1. Manuscripts that have been submitted or accepted for publication, are in-press, or have been published

2. Conference abstracts and poster presentations

3. Public media coverage

Ensure that all publications contain the following acknowledgment of AASM Foundation funding: “This material is based upon work supported by the American Academy of Sleep Medicine Foundation.”
All materials, except scientific articles or papers published in scientific journals, must also contain the following: “Any opinions, findings, and conclusions or recommendations expressed in this publication are those of the author(s), and do not necessarily reflect the views of the American Academy of Sleep Medicine Foundation.”

     
J. Budget: Provide a final detailed expense report from the accounting
department, summarizing allocation of expenses with AASM Foundation funds. Describe any re-budgeting of funds from what was originally approved for this project.
Note: Any reallocation of the budget ≥10% must be approved by the AASM Foundation.

     
K. KEY PROJECT OUTCOMES: What were the outcomes of the grant?
Text provided in this section will be made publicly available on the AASM Foundation website and/or other foundation communication outlets. The intention is to allow grant recipients the opportunity to provide the general public with a concise summary of the cumulative outcomes or findings of their projects at the end of the funding period. The length should not exceed half a page and must: 

· Be written in clear, concise, comprehensible language.
· Be suitable for dissemination to the general public. 
· Not include proprietary, confidential information or trade secrets.
Note: After submission of this final report, we encourage grant recipients to provide updates to the Key Project Outcomes, such as new citations of articles or peer-reviewed manuscripts for this project, which can be added to this summary once they are available.
     
Final Report
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